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Enter Your Meeting Dates

Open the “Add/Edit Meeting Dates” screen from the Main Menu. You can enter several
months’ worth of meeting dates all at once, then use them throughout the database.

Even if your meeting date falls on a holiday and there won’t be a meeting, you can still enter it
as a meeting date. It should still appear on the Monthly Totals Report with zeroes/spaces (no
data). Without that date, your report might look odd (as if you skipped a week).


